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1. Introduction 

East Midlands Synod agrees that children, young people and adults have a right to live in a 

way that does not cause them harm or impede their human rights. We therefore 

acknowledge their right to protection from abuse regardless of gender, ethnicity, disability, 

sexuality or beliefs. We consider that, in accordance with legislation, the welfare of children 

is paramount. We will follow legislation, statutory guidance and recognised good practice. 

We believe that domestic abuse in all its forms is unacceptable and inconsistent with a 

Christian way of living. 

Safeguarding is taken seriously by East Midlands Synod.  

We will encourage good practice in safeguarding in local churches within the Synod. 

We will seek to establish a caring environment in which there is an informed vigilance about 

the dangers of abuse.  

We will appoint a Safeguarding Officer and Safeguarding Co-ordinators, whilst recognising 

that safeguarding is everyone's responsibility. 

We will organise activities in such a way as to promote a safe environment and minimise the 

risk of harm to children and adults. 

We will follow a safer recruitment process for the selection and appointment of people to 

work with children or adults in need of protection, whether voluntary or paid, lay or 

ordained.   

We are committed to providing support and supervision, resources and training, to those 

who work with children and adults. 

We will use rigorous and careful supervision to protect people from the risks associated 

with known offenders within the Synod. 

All concerns and allegations of abuse will be responded to appropriately, including referring 

to the Police and Social Care if necessary, either the Adult or Children’s teams.  

We will co-operate with the Police, Children’s and Adult’s Services in any investigation, will 

follow multi agency decisions and will maintain confidentiality of any investigations to those 

directly involved. 
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All concerns or allegations concerning East Midlands Synod activities, staff or volunteers 

should be addressed to one of the Synod Safeguarding personnel: 

Safeguarding Officer: 

Name:    Jane Henderson 

Contact phone number: 07572 291007 

Email address:   cydo@urc5.org.uk 

Synod safeguarding Co-ordinators 

Children and Young People 

Name:     Alison Hadley    

Contact phone number:  07548 698637 

Email address:   alison_hadley1@sky.com  

Adults 

Name:      

Contact phone number:  

Email address:   

 

2. Aim and purpose of this Policy 

The aim of this policy is to promote safeguarding, prevent abuse and protect the vulnerable 

(both children and adults) in both Synod activities and in local churches within the Synod. 

This includes clear procedures for taking appropriate action following the raising of 

safeguarding concerns involving children or adults within our Synod, or those who attend 

our activities and events.  

3. Who this policy applies to  

This policy applies to Synod trustees, paid staff, volunteers and those who supervise them 

(collectively referred to as 'workers' throughout this policy). It is approved and endorsed by 

the Synod Enabling Group. It should be interpreted in the light of the most recent United 

Reformed Church good practice guidance. 

Children and parents/carers will be informed of this policy, and our procedures. 

Children refers to those under the age of 18 years. 
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4. Duty of care and confidentiality 

We have a duty of care to beneficiaries of the Synod, either adults or children. We will 
maintain confidentiality except in circumstances where to do so would place the individual 
or another individual at risk of harm. 

 

5. Promoting safeguarding in local churches 

General Assembly Resolution of 1997 states that: 

‘General Assembly resolves to ensure that the aims of the document ‘Good Practice’ are 

implemented and monitored in the life of local churches in the United Reformed Church 

through the Provincial Synods overseen by the Assembly Youth and Children’s Work 

Committee.’ 

Therefore, the Synod will appoint: 

 a Safeguarding Officer  

 two Synod Safeguarding Co-ordinators 
   

These appointees will be available to offer advice and support to local churches on 
safeguarding matters, particularly in dealing with specific protection issues within the 
Synod, Synod Areas / United Areas or local churches (See appendix 10 for role descriptions.) 
 
Where known offenders are identified within local churches, one of the Synod safeguarding 
personnel will work with the church to draw up an appropriate contract with all relevant 
parties, following the guidelines in appendix 1. 
 
East Midlands Synod will encourage all local churches to adopt and implement good practice 
policies for safeguarding children and adults, in line with the latest edition of the United 
Reformed Church's good practice guidelines.  The rationale for encouraging all churches to 
do this is as follows: 

 To ensure that they meet their duty of care to children and adults at risk and that 
they do what they can to protect them from harm 

 To comply with Charity Commission Safeguarding Strategy, insurance guidelines and 
protect church finances. 

 In order to keep up the reputation of East Midlands Synod and United Reformed 
Church as a whole, and therefore its member churches, as a body which takes 
safeguarding seriously and is seen to do so.  

 To implement the General Assembly resolution 1997 
 
East Midlands Synod will offer and publicise safeguarding training opportunities to those in 
local churches who work with children or adults around the Synod, encouraging  them to  
undertake safeguarding training every 3 years. Local Church Safeguarding Coordinators will 
be offered training annually and encouraged to attend at least every 2 years. Ministers will 
be encouraged to complete safeguarding training at least every 3 years, consisting of a 
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refresher on basic safeguarding together with additional training in overseeing local 
safeguarding procedures and managing safeguarding cases in the local church. 
 
The following of safeguarding good practice in the Synod will be monitored.  This will be 
overseen by the Synod Safeguarding Officer and reported to the Synod Ministries 
Committee.  Churches will be asked to submit an Annual Safeguarding Return  and from this 
a database of Safeguarding Co-ordinators will be maintained.  Once the questionnaires have 
been returned and collated by the CYDO’s PA, an annual safeguarding review meeting will 
take place between the Synod Safeguarding Officer, Synod Safeguarding Co-ordinators, the 
Synod CYDO and the Synod Moderator to consider the findings and agree what action needs 
to be taken. This group will report annually to Synod Ministries Committee. 
 
Those in Synod Areas / United Areas responsible for Local Ministry and Mission Reviews 

(LMMR) will be encouraged to use a questionnaire to ascertain the use of Good Practice by  

the church.  These monitoring systems are set out in more detail in Appendix 2. 

 

6. Preventing abuse and harm in East Midlands Synod events and activities 

Activities will be organised in accordance with URC good practice guidelines so as promote a 

safe environment and healthy relationships whilst minimising opportunities for harm and 

misunderstanding or false accusation. For each event, risk assessment will be carried out, 

appropriate consent forms will be used for activities with children and young people, 

appropriate records will be kept (see URC Record Keeping policy for further details, available 

from Synod office), and adequate insurance will be in place for each event. 

We are committed to safer recruitment and appointment of all paid staff and volunteers 

and will ensure that these procedures are followed, which include  

 Asking applicants to complete an application form 

 Providing workers with role/job descriptions and person specifications  

 Obtaining Disclosure and barring checks where legally entitled to do so(see appendix 11)  

 Taking up two references (not family)   

 Interviewing candidates 

Training in safeguarding will be provided and volunteers and paid staff will be given support 

and supervision in their role by the Synod Safeguarding Officer. 

All trustees, paid staff and volunteers will agree to work within a code of conduct (see 

appendix 9) and understand that there may be action taken if this code is not followed, 

possibly involving suspension or termination of working/volunteering with us.  
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Synod staff and volunteers using Facebook or other social networking websites to 

communicate with young people as part of Synod initiatives (such as Synod Youth Exec) and 

should comply with the policy set out in Appendix 3. 

 

7. Recognising and responding to concerns of abuse arising  

What are we protecting from? 

The definitions of abuse differ between children and adults. A copy of the definitions 

relating to children is attached to this policy at Appendix 4. The definitions of abuse in 

relation to adults is attached as Appendix 5 

 

How to recognise abuse 

It is important to be aware of possible signs and symptoms of abuse. A list of such possible 

signs and symptoms in relation to children is attached at Appendix 6 and in relation to 

adults at Appendix 7. Some signs could be indicators of a number of different categories. 

It is essential to note that these are only indicators of possible abuse. There may be other, 

innocent, reasons for any of these signs and / or behaviour. They will, however, be a guide 

to assist in assessing whether abuse of one form or another is a possible explanation for a 

child or adult’s behaviour or appearance. 

 

What to do if a worker notices indicators of possible abuse? 

If indicators of possible abuse give cause for concern, then the worker should 

 Inform the person responsible for safeguarding at the event as soon as possible. This 

is often the leader in charge of an event. Alternatively inform the Synod 

Safeguarding Officer directly.  Do not discuss with anybody else. 

 Make a written record of the allegation, disclosure or incident and sign and date this 

record and pass this onto the person responsible for safeguarding at the event, who 

will liaise with the Synod Safeguarding personnel to decide what action needs to be 

taken. There is a proforma in Appendix 8. Any such records will be stored securely in 

a locked filing cabinet at the synod office. 

 If any of the Synod safeguarding personnel are implicated in the allegation, refer to 

the Synod Moderator.  In the case of the Synod Moderator being implicated, refer to 

the General Secretary of the URC at Church House. 
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What to do if there is a disclosure or allegation of abuse 

If a child or an adult makes a disclosure that they are being abused and / or an allegation of 

abuse against someone, it is important that the person being told: 

 Stays calm and listens carefully. 

 Reassures them that they have done the right thing in telling you. 

 Does not investigate or ask leading questions. 

 Does not promise to keep secret what they have been told. 

 Explains that they will need to tell someone else. 

 Informs the person responsible for safeguarding at the event as soon as possible. 

This is often the leader in charge of an event. Alternatively inform the Synod 

Safeguarding Officer directly.  Do not discuss with anybody else. 

 Makes a written record of the allegation, disclosure or incident and sign and date 

this record and passes this onto the person responsible for safeguarding at the 

event, who will liaise with the Synod Safeguarding personnel to decide what action 

needs to be taken. There is a proforma in Appendix 8. Any such records will be 

stored securely in a locked filing cabinet at the Synod Office. 

 If any of the Synod safeguarding personnel are implicated in the allegation, refer to 

the Synod Moderator. In the case of the Synod Moderator being implicated, refer to 

the General Secretary of the URC at Church House. 

 

Procedure in the event of a concern  

If there is an immediate threat of harm the Police should be contacted. 

Where it is judged that there is no immediate threat of harm the following will occur:- 

 The concern will be discussed with the Synod Safeguarding personnel and a decision 

made as to whether the concern warrants a referral to statutory agencies.  

 A confidential record will be made of the observations and / or conversation and the 

surrounding circumstances. This record will be kept securely in a locked filing cabinet 

at the Synod Office. A copy will be passed to statutory agencies if a referral is made. 

 The person about whom the allegation has been made must not be informed by 

anyone in the Synod if it is judged that to do so would place a child or adult at 

increased risk of further abuse. 
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Who to contact in the case of a Child 

Synod Safeguarding Officer or Synod Safeguarding Co-ordinator for Children 

The Synod Safeguarding personnel would refer concerns to the Children’s Social Care 

Department of the relevant local authority depending on the particulars of each case. 

 

Who to contact in the case of an Adult 

Synod Safeguarding Officer or Synod Safeguarding Co-ordinator for Adults 

The Synod Safeguarding personnel would refer concerns to the Children’s Social Care 

Department of the relevant local authority depending on the particulars of each case. 

 

If someone working on behalf of the Synod (paid or volunteer) is alleged or known to have 

harmed children or adults 

One of the Synod safeguarding personnel will contact the Local Authority Designated Officer 

(LADO) for the relevant local authority area (which will depend on the particulars of the 

allegation).  A decision will be taken about when to inform the member of staff or 

volunteer. The timing and method will be discussed and agreed with the LADO and the 

Synod should follow this decision. 

One of the Synod safeguarding personnel will inform the Moderator, relevant Synod staff 

and the Safeguarding Coordinator of the local church to which that person belongs and 

advise on the implications for that person's involvement with children or adults in the local 

church and in Synod activities, both during any investigation and following the outcome of 

any investigation. Information will be shared on a strictly 'need to know' basis. 

In accordance with the law, a referral will be made to the Disclosure and Barring Service 

(DBS) if the church withdraws permission for an individual to engage in work with children 

 OR  would have done so had that individual not resigned, retired, been made redundant or 

been transferred to a position which is not working with children because the employer 

believes that the individual has engaged in relevant conduct or satisfied the harm test or has 

committed an offence that would lead to automatic inclusion on a barred list.  
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Sources of advice, guidance, and support 

United Reformed Church Safeguarding Officer: 

Cassi Wright  Tel. 0207 520 2729  Email    cassi.wright@urc.org.uk 

 

Churches Child Protection Advisory Service 24 hour helpline: Tel 0845 120 4550  

(Note - out of office hours this should only be used for urgent advice which cannot wait until 

the following day) 

 

8. Complaints  

Should anyone have any concerns or complaints about safeguarding in East Midlands Synod 

please contact the Synod Moderator: 

Revd Peter Meek 

Synod Office, 1 Edwards Lane, Sherwood, Nottingham, NG5 3AA 

Tel. 0115 960 9241   Email   mod@urc5.org.uk 

It would be preferable to have complaints in writing as this avoids any possible 

misunderstanding about what the issue is. However, whether verbal or in writing complaints 

will be acted upon. 

Any written complaint will be acknowledged within 2 working days and responded to within 

10 days. 

 

9. Review 

This policy should be reviewed by Synod Ministries Committee annually, amending and 

updating it as required in the light of such changes as: Synod safeguarding personnel and 

contact details; changes to URC Good Practice guidance; changes to statutory safeguarding 

requirements; changes to procedure arising from review of safeguarding cases;   

It should also be approved by the Synod Enabling Group annually; and re-adopted by Synod  

annually.  

Date of most recent review: ................................................ 

Date of next review: ..................................................... 

Signed: .........................................................................(on behalf of Synod ) 

mailto:cassi.wright@urc.org.uk
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Appendix 1.  Guidelines for churches on disclosure that a person who has (or 

may have) committed sexual offences against children is present in the 

church community 

 “The Christian church is unique in that, based on the uncompromising message of the gospel, it 

opens doors to all.  It has also been known for some time that a significant number of sexual 

offenders living in the community also attend church.”  (Help – CCPAS, 2005) 

The Christian church has somewhere near its centre a belief of forgiveness and restoration.  Equally 

the gospel command is to protect and safeguard vulnerable people.  In cases where an offender (or 

possible offender) is attending a local church congregation these imperatives may appear in tension 

with one another.  These guidelines are for churches in the East Midlands Synod of the United 

Reformed Church to follow when an offender (or possible offender) is attending a local 

congregation. 

Disclosure – how might a church become aware of an offender? 

 A church may be contacted by local authority official, probation department or police to be 
informed of a person with sexual offences against children. 

 A member of the public or congregation may inform a church official of knowledge or 
suspicion of such previous offences or concerns. 

 Church officials or members of the church congregation may have noticed suspicious or 
worrying behaviour towards a child. 

 
The following process is required when any of the above disclosures becomes apparent.  

Guideline/Procedure - who should do what? 

These first three stages are necessary in all disclosures: 

1. Inform the local church Safeguarding Co-ordinator / Minister / Interim Moderator. 
2. Local church contact Synod Safeguarding Officer to consider next step and plan next stage of 

the process. 
3. Synod Safeguarding Officer must advise Synod Moderator and Synod Safeguarding Review 

Group of the case 
 

The following steps are necessary when it is clear a sexual offender is present in a church 

congregation and may also be appropriate when there is a suspicion of such a circumstance: 

4. Consideration given to sharing information with person concerned together with Synod 
Safeguarding Co-ordinators. 

5. Strategy meeting held with local church officials, Synod Safeguarding Officer and possibly 
local authority officials/police/probation.  This meeting will develop a protection plan and 
make decisions around sharing information with offender. 

6. Meet with the offender and create “working agreement” between offender, local church 
and Synod. This will include 

a. restrictions on behaviour and participation in church activities,  
b. deciding which church officials are to be advised of  the agreement and  
c. details of  support issues for all participants. 

7. Copy of agreement to Synod Moderator (to be filed confidentially and archived in locked 
cabinet at Synod Office). 
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8. Local church must monitor the agreement and seek advice from the Synod Safeguarding 
Officer if the agreement is breached, or if they have any concerns. 

9. The agreement must be reviewed annually. 
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Sample contract for a known offender in the church 

Formal Agreement between ….. ……………….……and ……. ..……………Church  

……………Church welcomes …………………….. and wishes him/her to find in this church, a community of 

people with whom he/she may worship and grow in the faith. Because …………………………..has been 

convicted of committing a criminal offence, we have an obligation to consider the welfare of 

children, young people, and vulnerable adults in our community, as well as ensuring his/her 

protection from false allegations. This agreement is designed to meet those ends. 

            I …………………………………….hereby agree to the following: 

1. I will never allow myself to be in a situation where I am alone with children / young people / 
vulnerable adults. 

2. I will continue to sit away from the vicinity of children / young people / vulnerable adults in 
the church. 

3. I will not work with the children or young people in the church. 
4. I will not attend church events held in homes where children or young people may be 

present. 
5. I will remain in the presence of other adults when collecting my children from any church 

event. 
6. I accept that there are certain people who will need to be told of my circumstances in order 

for them to fulfil their role of safeguarding the children / young people for whom they care 
in the church. They are named below. 

7. I understand that if I do not keep to these conditions, then I will not be permitted to attend 
the church. 

8. I understand that this agreement will be reviewed regularly, and I will be asked to meet with 
the clergy and appointed church officers annually. 

 

Signed:……………………………………             

Date:………………………………. 

 

Minister / LCL / Church Secretary: …………………………………...             

Date: ……………………………… 

      The following Church and Synod officers will be aware of this agreement: 

Minister  /  Local Church Leader  /  Church Secretary                              

Local Church Safeguarding Co-ordinators 

Local Church Youth and Children’s Work Elder   

Synod Safeguarding Officer 

Synod Children’s and Youth Development Officer 

Synod Moderator 
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Appendix 2. Monitoring of the use of Good Practice in the Synod 

Part of the role of the Synod Safeguarding Officer is to provide a system of monitoring of the use of 

Good Practice in the churches Synod. The purpose of this part of the role is to: 

 Support the churches in their use of Good Practice 

 Identify where Good Practice is not being used in the churches 

 Identify the difficulties in the use of Good Practice by the churches 

 Ensure that Good Practice is being used in the churches in the Synod 
 

We will seek to achieve this purpose through the use of questions/questionnaires both in the church 

annual returns and in the course of the Local Ministry and Mission Review (LMMR). 

MONITORING THROUGH CHURCH ANNUAL RETURNS 

This will be the quickest and easiest way to identify where Good Practice is being used and to 

identify where to prioritise some follow-up. Rather than asking too many or over long or 

complicated questions these questions would identify which churches are using Good Practice 

immediately and a contact person to speak with. These questions will be sent out with the church 

annual safeguarding returns. 

 

The Synod will use the Annual Safeguarding Return form produced in the latest edition of Good 

Practice, Appendix H and available to download from the national URC website. 

The results of this survey will be analysed and taken to an annual Synod Safeguarding Review 

meeting, which will agree follow-up actions, such as: 

 A letter and phone call from one of the Synod Safeguarding Team explaining the importance 
of having a safeguarding policy and Co-ordinators in place, and offering advice and support 
in drawing such a policy up if required. 

 Churches with no policy in place for children or adults at risk will be offered more input in 
order to draw up a policy in line with the URC guidelines including being sent a sample policy 
(Appendix A from Good Practice). 

 Clarifying with Local Ecumenical Partnerships, which denominational safeguarding guidelines 
/ systems will be followed. Liaison with the relevant denomination will follow to compare 
information and confirm that each church is following one denomination’s safeguarding 
guidelines / systems. 

 

 

MONITORING THROUGH LOCAL MINISTRY and MISSION REVIEW (LMMR) QUESTIONNAIRE 

We urge that the following questions be asked as part of LMMR that take place with churches.  

Synod Areas / United Areas should then send a copy of the relevant information to the Synod 

Safeguarding Officer via the CYDO PA.  

The following questions could be used to establish the current situation, prior to other questions 

being used to generate discussion and a fuller understanding of the situation.  It is important to 
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remember that all churches should have a policy in place, even those that currently do not have 

children in attendance. 

 Does your church have a safeguarding policy and procedures? 

 When did your church agree this policy? 

 Which guidelines is the policy based on?  

 When was the policy last reviewed? 

 Who is your nominated Safeguarding Coordinator(s) ?  
 

The following questions should perhaps encourage more discussion or questioning: 

What does your Safeguarding Policy include? (see the URC’s model policy for local churches for 

minimum requirements, a copy available from the Synod Safeguarding Officer or may be 

downloaded from the Synod website or the national URC Website) 

 

What process have you used to recruit those who work with children, young people or with adults at 

risk? 

 Volunteer forms (including self declaration of criminal convictions) /references /  

informal interview /role  descriptions/ criminal records checks  

 

What records are kept in respect of children’s work? 

 Attendance, accident and injury, disclosure of or concerns of abuse  

 

Which forms for parental consent, medical information and other necessary detail are used? 

 URC Good Practice proformas or similar  forms. 

 

How are health and safety checks carried out on the premises? 

 

What insurance cover are you using? 

 

How / when is the Safeguarding Policy reviewed? 

 

It would be expected that the results of these questions and possible discussion areas would be 

included in any report made from the LMMR process and where appropriate incorporated into any 

recommendations. 
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Appendix 3. Policy for participation in a Facebook group with young people 

This policy has been created to help ensure that all members of the group can participate safely and 

enjoy being members of the East Midlands Synod Youth Facebook group. 

a) The group will be a closed group, set up for use only by the young people of URC East Midlands 
Synod (including associated Pilots and uniformed groups), and particularly those involved in the 
East Midlands Synod Youth. 

b) The lower age limit to be on Facebook is 13 therefore this will be adhered to. An upper age limit 
will be set at 25 (in line with URC Youth age limits).  The only people over this age limit will be 
the group leaders / administrators. 

c) Approval of new members will be undertaken by the administrators. Steps will be taken to verify 
that a new member is indeed a young person; for example by: seeing them in person, through 
their attendance at a youth event, or by checking with the church they say they are affiliated to. 
This is to minimise the risk of people joining the group under a false identity (for example an 
adult pretending to be a young person) 

d) The group leaders will obtain parental consent for those under 18 wishing to be members of the 
group. 

e) All members of this group should have their privacy settings set at the highest level for activity 
within this group.  We want all group members to be safe online and to ensure the group 
operates in line with Synod Safeguarding guidelines.   

f) Tagging of photos within this group will not be permitted, in order to maintain the security of 
the group area.  

g) Bullying will not be tolerated and posts may be removed by the administrators. Bullying includes 
name calling, threats, discriminatory comments, putting people down, posting humiliating or 
inappropriate photos. This may lead to members being removed from the group. 

h) Posts will be monitored by the group administrator(s) – currently Jane Henderson, the Children's 
and Youth Development Officer for East Midlands Synod.   

i) Group leaders should communicate as clearly and unambiguously as possible, being careful 
about their use of language and minimising their use of abbreviations in order to avoid 
misunderstandings (such as, lol can be read as ‘laughing out loud’ or ‘lots of love’) 

j) Group leaders should keep a record of any messages sent to young people. These may be 
checked by East Midlands Synod Safeguarding personnel to keep the group transparent and 
accountable. 

k) Group leaders should customise their Facebook privacy settings in order to maintain the 
boundaries between their personal and professional lives. They should avoid uploading 
inappropriate personal information.  

l) Any significant conversations between group leaders and young people should be encouraged to 
take place in person. 

m) Any communication from the group leaders will be restricted to between 7am and 10pm. Group 
leaders should try to avoid communicating with young people if they are at school.  

n) Any concerns about the conduct of group leaders in this online group can be reported to the 
Synod Safeguarding Co-ordinators:   
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Appendix 4.  What is abuse and neglect - Children. 

See Appendix A4 on main URC website 

Appendix 5. What is abuse of Adults at Risk? 

See appendix A5 on main URC website 

Appendix 6. Signs of Possible Abuse - Children    

See appendix A6 on main URC website 

Appendix 7. Signs of Possible Abuse – Adults 

See appendix A7 on main URC website 

 

http://www.urc.org.uk/good-practice-policy-and-procedures.html 

 

http://www.urc.org.uk/good-practice-policy-and-procedures.html
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Appendix 8. INCIDENT RECORDING FORM  
                                                                                        
Basic information 
 
Date and time of incident: ..................................................................................... 
 
Date on which this report was written: .................................................................. 
 
Your full name: ......................................................................................................................................... 
 
Full name of child or young person concerned: ....................................................................................... 
 
Location / Situation: ................................................................................................................................. 
 
.................................................................................................................................................................. 
 
Other people present: ............................................................................................................................. 
 
.................................................................................................................................................................. 
 
Record of incident:  
o Please ensure you are as accurate and detailed as possible. Use quotes wherever possible – do 

not interpret what was said using your own words.  
o Record what you said as well as what the child or young person or adult had said. 
o Include details such as tone of voice, facial expression and body language. 
o If you have formed an opinion please state it, making it clear that it is your opinion and give 

reasons for forming that opinion. 
 

 
Continue on additional pages if necessary and attach to this form 
Signed: ................................................................................................     Dated: ................................... 

Role: (person who wrote this report) 
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Who has been spoken to about the incident?  
 
Record below the names of all those who have been spoken to about this incident: 
 
 
Local Church Safeguarding Coordinator : ................................................................................................ 
 
 
Synod Safeguarding Officer: .................................................................................................................... 
 
 
Children's / Adult Services: ...................................................................................................................... 
 
 
Police: ...................................................................................................................................................... 
 
 
NSPCC: ................................................................................................................................................... 
 
 
Parent / Carer:.......................................................................................................................................... 
 
 
Child: ....................................................................................................................................................... 
 
 
Other (name, role and organisation): ...................................................................................................... 
 
.................................................................................................................................................................. 
 
 
Advice and follow up actions:  
 

 

 

 

 

 

 

 

 

 

 

 

 

Signed: ................................................................................................     Dated: ................................... 

(Synod Safeguarding Officer) 
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Appendix 9.  Code of Conduct for working with children or young people 

See appendix A3 on main URC website 

http://www.urc.org.uk/good-practice-policy-and-procedures.html 

 

 

http://www.urc.org.uk/good-practice-policy-and-procedures.html
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Appendix 10a  Synod Safeguarding Officer – Role description and person 

specification 

See appendix O & P on main URC website 

http://www.urc.org.uk/good-practice-policy-and-procedures.html 

 

http://www.urc.org.uk/good-practice-policy-and-procedures.html
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Appendix 10b 

Synod Safeguarding Co-ordinators (Children or Adults) - Role description and 

person specification 

The East Midlands Synod of the United Reformed Church believes that both children and adults 

deserve the best possible care that the Church can provide. To this end, we recognises the need for 

people to support and advise local churches in the safeguarding of children or adults in the Synod. 

We recognise and rejoice in the time and devotion given by anyone carrying out this important role.  

Purpose of the role: 

 To support the Synod Safeguarding officer  
 
 To be a point of contact for local churches for advice and support. 
 
 To be an advocate for safeguarding in the Synod. 

 

Specific responsibilities: 

To support the Synod Safeguarding Officer 

 To attend the Synod Safeguarding Group at least annually 
 

 To familiarise themselves with Synod safeguarding policies and procedures and URC 
safeguarding good practice guidance and to keep abreast of any changes and developments. 

 
To be a point of contact for local churches for advice and support. 
. 

 To be one of the named people within the Synod that people can talk to regarding 
safeguarding concerns. 

 
 To be aware of the contact details of local safeguarding boards and LADO’s where 

appropriate  
 
 To advise local churches in how to respond to safeguarding concerns. In cases within Local 

Ecumenical Partnerships to liaise with safeguarding officers of other denominations. 
 
 Liaising with the Synod Safeguarding Officer, to take appropriate action in relation to any 

safeguarding concerns which arise within Synod activities.  
 
 To cooperate with Social Care or the Police in safeguarding investigations relating to people 

within the Synod where necessary. 
 
 To keep appropriate records of advice to local churches in relation to safeguarding and to 

ensure that confidential information in relation to safeguarding is stored securely by the 
Synod. 

To be an advocate for safeguarding in the Synod 

 To encourage sensitivity within the Church towards all those affected by abuse. 
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 To help make local churches aware of appropriate safeguarding training opportunities for 

workers. 
 
 To update their own safeguarding training every 3 years. 
 
 To seek appropriate support, and advice, in carrying out this role, especially from the Synod 

Safeguarding Officer and the URC Safeguarding Officer. 
 
 To notify the Synod Safeguarding Officer when unavailable for this role (such as when sick or 

on holiday)  
 
 To undertake other relevant duties as they arise, as discussed and mutually agreed with the 

Moderator. 
 

Key links and liaisons: 

 Accountable to the Synod Safeguarding Officer 
 
 Other Synod Safeguarding Co-ordinators  
 
 Synod Moderator 
 
 Statutory Social Care and Police authorities around the Synod 
 
 
 

Sources of Support 

 Synod Safeguarding Officer 
 
 United Reformed Church Safeguarding Officer  
 
 Churches Child Protection Advisory Service (otherwise known as CCPAS) 

 

 DDC (URC DBS service) 
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Safeguarding Co-ordinators (Children or Adults) 

REQUIREMENTS ESSENTIAL DESIRABLE EVALUATION  
Education and 

qualifications 

 

Attended training by a recognised 

provider for the role of a 

safeguarding coordinator for an 

organisation. 

Relevant professional 

qualification  

Application Form 

and certificates 

Experience 

 

 

 

Recent or ongoing experience of 

acting as a safeguarding 

coordinator for an organisation 

either in a voluntary or paid 

capacity. 

 Application form and 

Interview 

Knowledge Working knowledge of United 

Reformed Church, and its 

safeguarding policy and 

procedures. 

 

Working knowledge of 

statutory safeguarding 

policy and procedures. 

Application form and 

Interview 

Skills and  

Abilities 

 

 

 

 

 

 

 

 

 A commitment to safeguarding 
and to working within the 
Synod and URC safeguarding 
policy and procedures 

 Good communication and 
listening skills 

 Ability to maintain 
confidentiality when 
appropriate 

 To be approachable and caring 
but with an ability to maintain 
objectivity when dealing with 
complex situations and to take 
decisive action when necessary 

 Ability to encourage others to 
take safeguarding seriously. 

 Ability to work as part of a team 
and on own initiative 

 Application Form, 

Interview, 

References 

Other  A willingness to attend ongoing 
training  

 Interview 

Please note that this position will be subject to a safer recruitment process, including an 

Enhanced DBS disclosure application. 
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Appendix 11 

Eligibility to obtain DBS disclosure and barring list checks 

Which church roles require a DBS check? 

As part of a safer recruitment process, DBS checks should always be carried out for any eligible 

Synod role. For any role which falls within the government definition of regulated activity, an 

Enhanced DBS Disclosure plus Barred List check must be carried out, because it is a criminal offence 

to appoint somebody to such a role if they are on the Barred List. 

Working with Adults 
There are currently no Synod roles which fall within the government definition of Regulated Activity 
with Adults requiring an Enhanced DBS plus Barring List check. However, URC ministers in Synod 
roles must already have an Enhanced DBS + Barred List check carried out through the URC 
Ministries department at Church House.  
 
Working with Children 
Current Synod children's and youth work roles which fall within regulated activity and require an 
Enhanced DBS plus Barred List check are:: 
o Any paid workers whose role includes supervising or teaching children frequently, intensively or 

overnight with under 18's in the course of their duties and their managers. This includes the 
Children and Youth Development Officer and their manager. 

o All workers (paid or voluntary) involved in supervising or teaching children at overnight events 
(such as Synod Youth Camp, Synod Youth Executive residential meetings.)  

o Any workers (paid or voluntary) at an event whose role specifically includes personal care of 
children because of illness or disability of the child (that is - help with eating and drinking, toileting, 
washing, bathing, dressing)  or personal care because of the age of a child (that is - help with 
toileting, washing, bathing, dressing). For example, workers designated to support a particular 
child needing personal care at a Synod event, whether it is a residential event or simply a single 
day event like Synod meeting.  

o Any adult responsible for moderating an online chat room or social networking group. Currently 
this includes the moderators of the Synod Youth Facebook group. 

o Synod Safeguarding personnel  
 

To make decisions about eligibility for additional roles, the role description must be clear about a) the 
type of work; b) the frequency and period of time over which the work will be done; c) if and how the 
work will be supervised. The flowchart which follows in this appendix will assist in making decisions 
about which checks should be carried out for new Synod children and youth work roles.  
 
Workers who are under 18 
It is not possible to carry out a DBS check for anybody under the age of 16. URC Good Practice 
guidance states that under 18s should be supervised at all times by an adult and therefore should 
never be engaged in regulated activity. Therefore, 16 and 17 year old helpers will not require a DBS 
Enhanced plus Barring List check. However, if under supervision they are working frequently 
(weekly), intensively (4 days in a 30 day period) or overnight they are still eligible for a DBS Enhanced 
check.
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Regulated Activity for Children (URC, 2012,  updated 2013) 

Is the Activity? 
• Teaching, training, instructing or caring for 

children. 
• Supervising children. 
• Providing advice/guidance on well-being to 

children. 
• Driving a vehicle only for children. 
• Moderating a chat room for children 
• Personal care: assistance with washing and 

dressing, eating, drinking and toileting or teaching 
someone to do one of these tasks 
(This does not include family or personal 
arrangements)  
[Period Condition does not apply] 

 

NO 

This is Regulated Activity 

Apply for a DBS certificate 

which is ENHANCHED and 

checks the BARRED LIST 

Application Form Notes 
X60=YES             X61=complete 
X62=complete  X63=Enhanced 
X64=Yes             X65=No 
X66=complete   X67=complete 
X68=complete 

NO 

NO 

Not Regulated Activity. 
 
No Disclosure and Barring 
Service (DBS) certificate 
required. 
 

 

Eligible for an ENHANCED DBS certificate  
Application Form Notes 
X60=YES X61=complete X62=complete 
X63=Enhanced  X64=No               X65=N 
X66=complete X67=complete   X68=complete 

 

YES 

Is the Period Condition met? 
• Once a week or more 
• 4 or more days in a 30-day period 
• Overnight between 2am - 6am 
n.b. for personal care these conditions do not apply 

Is this work supervised at ALL times? 

SEE FACT sheet 

YES 

Is this work falling in the pre-September 2012 
definition of regulated work? 

 

Y
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 p
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YES 

YES 

Not Regulated Activity. 
 
No Disclosure and Barring 
Service (DBS) certificate 
required. 
 

 

NO 

Not Regulated Activity. 
 
No Disclosure and Barring 
Service (DBS) certificate 
required. 
 

 

NO 

SEE FACT sheet 
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Appendix 12 
 
For all the above mentioned appendices and others that are available please 
visit 
  
http://www.urc.org.uk/good-practice-policy-and-procedures.html 
 
Synod website   http://www.urc5.org.uk 
 
CCPAS   https://www.ccpas.co.uk/ 
 
DDC   http://www.ddc.uk.net/ 
 
 

http://www.urc.org.uk/good-practice-policy-and-procedures.html
http://www.urc5.org.uk/
https://www.ccpas.co.uk/
http://www.ddc.uk.net/

